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RETIREMENT 

Retirement is provided for full-time employees 
for the purpose of providing lifetime benefits . 
State employees qualifying for retirement bene­
fits receive two percent of their salary for each 
year of service. These benefits are paid in addi­
tion to any supplemental benefits received from 
social security. 

Disability retirement may be available for 
employees who must terminate cmploymcut 
due to health problems. 

Deferred Compensation is a voluntary supple­
mental retirement plan that enables employees 
to defer payment of a portion of their income to 
a later date by investing in a variety of options. 
The state currently contributes S2::i in matchtnu 
funds . Taxes are deferred until retirement when 
most participants expect to be in a lower tax 
bracket. 

OTHER BENEFITS 

Workers' Compensation is available to employ ­
ees injured on the job, under the provisions of 
the Workers' Compensation Act. which Includes 
salary replacement and medical expenses. 

OKDHS Pub. No. 01·08 Revised 1/05 
Thrs publica tion rs authorized by the Oklahoma Commission for Human Services In acco rdance with 
state and federal regula tions and prin ted by the Okla homa Depa rtment of Human Services at a cost 
of $208 .08 for 10,250 cop ies. Copies have been deposited With the Publica tions Clearinghouse of the 
Oklahoma Department of libraries. OKD HS offices may reques t copies on Adm-9 electronic supply 
orders . Members of the public may obtain copies by contacting the OKDHS Warehouse. (405)523­
1837 

OTHER BENEFITS 
•	 Lon.~e\'i tv Pay 
• \\'orl,ers ' Compensation 
•	 Reimbursement Accounts 
•	 l'rcm iurn Conversion 
•	 Direct Deposit 
• Voluntary Payroll Deduction 
•	 Medicare Contributions 

RETIREMENT 
•	 Oklahoma Public Employees Retirement 

Sysrcm 
• Disability Retirement 
• Social Sccuri tv Con trihu tions 
• Ireferred (:( nupcnsatk HI 

INSURANCE BENEFITS 
• l lcalth 
•	 Dental 
• Life 
•	 Accidcn tal Dea rh and Dismcmhcrmcn t 
•	 Short ami Long Term Disability 

PAID LEAVE BENEFITS 
• Annual Leave 
• Sid. Leave 
• Shared Leave 
• Mlltrarv Leave 
• Organlzuttonnl Leave 
•	 Enforced Leave 
• Paid Holiday Leave 
• .Iury Leave 

of l Iuman Services. you will join one of 
Oklnhoma's largest or.~anizations committed 
to helping Oklahoma families grow brighter 
futures , You will be the recipient of benefits 
includlug: 

As an employee of the Oklahoma Department 

Great
 
Benefits
 
For employees ofthe 

Oklahoma Department 
ofHuman Services 

Human Resources
 
Management Division
 
Employment Services
 

P.O. Box 25352
 
2400 N. Lincoln Boulevard
 
Oklahoma City, OK 73125
 

(405) 521-3646
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,\ 11I1ual LC:I\'c - Annual leave is accrued based upon years 

of continuous service and is used for vncations. personal 

business. and time off not covered hy other paid or hol­

iday provisions , 

Sick Leave - Sick leave is to he used when an 

employee is unable to work due to illness or injury, or for 

medical. dental. or optical examinations or treatment. 

Full-time employees accrue 1S dnvs per year. There is no 

limit on the amount that may be accrued . 

Leave Sharing -I'ermanent employees with more than 

12 months of service who have exhausted accrued sick 

and annual leave and who are absent from work 

because they suffer from , or have a relative or household 

member who suffers from , a serious health condition or 

life-threatening illness or iujurv, or who are eli,~ible for 

famil~' leave, are di,~ihle to receive annual or sick leave 

donated h~' state employees. 

~lilitary l.cavc - Emplo~'ecs are e1i,gihle Ill!'2ll days of paid 

military leave per federal fiseal year when ordered to mil­

itary duty, 

()r,ganizational Leave - <Jualif~'in ,g employees are 

e n t it led to tnkc leave with pa~' up to three days a 

year to u r t c ud m cc r i nus of j oh-rc la rc d p rofcs­

s i o n a l org<lnizations of which they are a member. 

.vnnu« I Leave.vccumul» tion Schedule 

YEARS OF ANNUAL ACCRUAL LIMITS 
CUM ULATIVE SERVICE ACCRUAL RATE VACATION PAID 

less th an 5 year s 15 d ays 45 days 30 days 

5 to 9 years 18 days 78 days 60 days 

10 to 19 year s 20 days 80 days 60 days 

20 years and over 2S days 80 days 60 days 

Enforced Leave - Employees may he ,~ra n ted paid 

time off from work for illness, injury, death of a member 

of their immediate families, or extreme personal disas­

tcr, I':nforeed leave is cha rged to sick leave and may 

not exceed employee's sick leave balance or 10 working 

days in a calendar year. 

Paid Holidays 

I':mployees receive days off with P<lY for holidays as deter­


mined bv the (;overl1or.
 

Traditlonnllv rccounizcd holidays are:
 
• New Year's I lay 

• ~Iartin Luther Kina, .l r. Day 

• l'rcsidcnts' Day 

• Memorial I lay 

• Independence I lay 

• Labor Day 

• Veterans I lay 

• Than ks~i\'ing Day 

• I lay after Thanksgi\'in~ 

• Christmas I )ay 

.Iury Services Leave - I';mployees are entitled to time 

off without loss of corupcnsation or leave when 

directed to perform jury duty, 

LONGEVITY 

TOTALYEARSOF SERVICE 
ANNUAL 
PAYMENT 

At least 2 years, but less than 4 year s $250 

At least 4 year s,but less than 6 years $426 

At least 6 years,but less than 8 years $626 

At least 8 years, but less than 10 yea rs $850 

At least 10 years, but less than 12 years $1

pa~' 

,062 

At least 12 years, but less than 14 years $1,250 

At least 14 years, but less than 16 years s1,500 

At least 16 years,but less than 18 years s1,688 

At least 18 year s, but less than 20 years $1,900 

At least 20 years $2,000 

Full-time employees are e1i,gible Ill!'annuallongcvity pay­

mcnts , after they have completed two year's state 

employment , accorduu; to pa~' schedule below: 

S2(X)will he added to the S2,ll()ll payment for every addi­

t ional two year's service over 2() year's service, 
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Insurance Benefits Allowance 
• State of Oklahoma employees are provided a benefit 
allowance each month to pay for mandatory core bene
fits that include: 

Heath andDental Insurance 
Basic Life Insurance 
Disab ility Insurance 

•  Employees who elect to include dependent  coverage
for hea lth insurance receive a   higher benefit 
allowance . 

• If the cost of the employee's selections total less than 
their   monthly allotment, the remaining money is 
included in their take-home pay. If their selections 
total more tha n the benefit allow ance , the employee 
must pay the difference. 

• Hea lt h and Dental Insurance - Depending on geo­
 graphic locat ion , several plans may be a vailable . The 

cost of ea c h plan varies acco rdingto the provider. 

• Basic Life Insurance -B asic life insurance includes a 
$20,000 life insurance policy. If an employee's death is 
the result of an  accident 

,
that amount will double to 

$40,000 

. 

Additional coverage is available at an extra 
cost. 

• Disability - Sh ort a nd lon g - term  disability is provided 
to e m ployees wh en off work due to a qualifyingev ent . 
Disability  coverage pays 60 percent of th e employee's 
salary up to a maximum dollar amount . 

Maximize Insurance Benefits
 
With These Payroll Options
 

Premium Con ve rs ion - Employees may elect to pay for 
qu al

i

fying mandatory a nd optional coveragess before 
taxes are deducted, lowering; their taxable income. 

Re imbu rse m e n t Accounts - Employees may set aside 
money from their paycheck before it has been taxed to 

 pay for planned expenses, such as m ed ical dedu ctibles 
and child ca re expenses. 

LEAVE 
Leave opt ions  available for state employees include: 
Family Medical Leave - Employees with more than 
twelve months of full-time service (and a minimum of 
1250 hours) may take family leave , not to exceed 12 
weeks in a 12-month periodfo r  qualifying  events. 

Family le ave is deducted from existing leave baalances
or may be taken as leave without pay. 



• State of ( ikluhornn employees are provided a benefit 
allowance each month to pay for mandarorv core hen­
cfits that include: 

l lculth and I>cntal Insurance 
llasic Life Insurance 
Ilis<lhility Insurance 

• Elnplo~'el's who elect to include dependent covcr.ulc 
for hea lth insurance receive a hi ,~her benefit 
allowance . 

• If the cost of the employee's selections total less than 
their Inolllhl~' allotment, the remaining money is 
included in their take-home pay. If their selections 
rotnl more tha n the benefit allowance . the employee 
must pa~' the difference. 

• l lcnlth and I)ental lnsuraucc - Iicpcndun; on geo­
~r<lphil' location. several plans may be avai lahlc . The 
cost of cnc h plan varies accordmu to the provider. 

• l\asic Life lnsuruncc - l\asic life insurance includes a 
S2ll,ll()() life insurance policy. If an employee's death is 
the result of ;111 accident. that amount will double to 
S..W,llllll, ,\ dd it iOlw l coverage is available at an extra 
eost. 

• I)isahilit~ ' - Short and lona-rcnu disululitv is provided 
to c m plovccs wh en off work due to a qualifyin,gev ent . 
Dis<lbility eO\'l'l';I,ge pa~'s (,ll percen t of th e employee's 
s<llary up to a maximum dollar amount . 

Insurance Benefits Allowance 

Maximize Insurance Benefits
 
With These Payroll Options
 

Premium Cou vc rx ion - Employees may elect to pay for 
qu :difying uunulatorv a nd optional covcrtuics before 
taxes arc deducted, lowcrinj; their taxable income. 

Ik im hu rse m e n t Accounts - Employees n1:l~' set aside 
moncv from their pnychcck before it has been taxed to 

pa~' for planned expenses, such as medical dcductibles 
and child ca re expenses. 

LEAVE 
l.cnvc options .rvnilublc for state employees include: 
Family 1Iledie<l1 Leave - Employees with more than 
twelve mouths of full-time service (and a minimum of 
12Sll hours) may take family leave, not to exceed 12 
weeks in a 12-molllh period for qU<llifyin,g events, 
Famil~' leave is deducted from cxist uu; leave buhurccs 

or may be taken as leave without pay. 

Paid Holidays 

I':mployees receive days off with P<lY for holidays as deter­


mined bv the (;overl1or.
 

Traditlonnllv rccounizcd holidays are:
 
• New Year's I lay 

• ~Iartin Luther Kina, .l r. Day 

• l'rcsidcnts' Day 

• Memorial I lay 

• Independence I lay 

• Labor Day 

• Veterans I lay 

• Than ks~i\'ing Day 

• I lay after Thanksgi\'in~ 

• Christmas I )ay 

.Iury Services Leave - I';mployees are entitled to time 

off without loss of corupcnsation or leave when 

directed to perform jury duty, 

TOTALYEARSOF SERVICE 
ANNUAL 
PAYMENT 

At least 2 years, but less than 4 year s $250 

At least 4 year s,but less than 6 years $426 

At least 6 years,but less than 8 years $626 

At least 8 years, but less than 10 yea rs $850 

At least 10 years, but less than 12 years $1,062 

At least 12 years, but less than 14 years $1,250 

At least 14 years, but less than 16 years s1,500 

At least 16 years,but less than 18 years s1,688 

At least 18 year s, but less than 20 years $1,900 

At least 20 years $2,000 

LONGEVITY 
Full-time employees are e1i,gible Ill!'annuallongcvity pay­

mcnts , after they have completed two year's state 

employment , accorduu; to pa~' schedule below: 

S2(X)will he added to the S2,ll()ll payment for every addi­

t ional two year's service over 2() year's service, 

,\ 11I1ual LC:I\'c 
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.vnnu« I Leave.vccumul» tion Schedule 

,~ra n ted 

I':nforeed 

Annual Leave - Annual leave is accrued based upon years 

of continuous service and is used for vacations, personal 

business, and time off not covered hy other paid or hol­

iday provisions . 

Sick Leave - Sick leave is to be used when an 

employee is unable to work due to illness or injury, or for 

medical, denta l. , or optical examinations or treatment. 

Full-time employees accrue 15 days per year. There is no 

limit on the amount that may be accrued . 

Leave Sharing -  Per manent employees with more than 

12 months of service who have exhausted accrued sick 

and annual leave and who are absent from work 

because they suffer from , or have a relative or household 

member who suffers from , a serious health condition or 

life-threatening illness or injury, or who are eligible for 

 family leave, are  eligible  to receive annual or sick leave 

donated by  state employees. 

Military Le ave - Emplo y ees are  elig ible for 20 days of paid 

military leave per federal fiscal year when ordered to mil­

itary duty. 

Organizational Leave -  Qualifying  employees are 

e n t it led to take leave with pay  up to three days a 

year to attend  meetings of j ob -re lat ed professional 
organizations of which they are a member. 

 Annual Leave Accumulation Schedule 

YEARS OF 

CUM ULATIVE SERVICE 

ANNUAL 

ACCRUAL RATE 
ACCRUAL LIMITS 

VACATION PAID 

less th an 5 year s 15 d ays 45 days 30 days 

5 to 9 years 18 days 78 days 60 days 

10 to 19 year s 20 days 80 days 60 days 

20 years and over 2  5 days 80 days 60 days 

Enforced Leave - Employees may be  granted paid 

time off from work for illness, injury, death of a member 

of their immediate families, or extreme personal disas­

ter. Enforced leave is cha rged to sick leave and may 

not exceed employee's sick leave balance or 10 working 

days in a calendar year. 



Insurance Benefits Allowance 
• State of ( ikluhornn employees are provided a benefit 
allowance each month to pay for mandarorv core hen­
cfits that include: 

l lculth and I>cntal Insurance 
llasic Life Insurance 
Ilis<lhility Insurance 

• Elnplo~'el's who elect to include dependent covcr.ulc 
for hea lth insurance receive a hi ,~her benefit 
allowance . 

• If the cost of the employee's selections total less than 
their Inolllhl~' allotment, the remaining money is 
included in their take-home pay. If their selections 
rotnl more tha n the benefit allowance . the employee 
must pa~' the difference. 

• l lcnlth and I)ental lnsuraucc - Iicpcndun; on geo­
~r<lphil' location. several plans may be avai lahlc . The 
cost of cnc h plan varies accordmu to the provider. 

• l\asic Life lnsuruncc - l\asic life insurance includes a 
S2ll,ll()() life insurance policy. If an employee's death is 
the result of ;111 accident. that amount will double to 
S..W,llllll, ,\ dd it iOlw l coverage is available at an extra 
eost. 

• I)isahilit~ ' - Short and lona-rcnu disululitv is provided 
to c m plovccs wh en off work due to a qualifyin,gev ent . 
Dis<lbility eO\'l'l';I,ge pa~'s (,ll percen t of th e employee's 
s<llary up to a maximum dollar amount . 

Maximize Insurance Benefits
 
With These Payroll Options
 

Premium Cou vc rx ion - Employees may elect to pay for 
qu :difying uunulatorv a nd optional covcrtuics before 
taxes arc deducted, lowcrinj; their taxable income. 

Ik im hu rse m e n t Accounts - Employees n1:l~' set aside 
moncv from their pnychcck before it has been taxed to 

pa~' for planned expenses, such as medical dcductibles 
and child ca re expenses. 

LEAVE 
l.cnvc options .rvnilublc for state employees include: 
Family 1Iledie<l1 Leave - Employees with more than 
twelve mouths of full-time service (and a minimum of 
12Sll hours) may take family leave, not to exceed 12 
weeks in a 12-molllh period for qU<llifyin,g events, 
Famil~' leave is deducted from cxist uu; leave buhurccs 

or may be taken as leave without pay. 

,\ 11I1ual LC:I\'c - Annual leave is accrued based upon years 

of continuous service and is used for vncations. personal 

business. and time off not covered hy other paid or hol­

iday provisions , 

Sick Leave - Sick leave is to he used when an 

employee is unable to work due to illness or injury, or for 

medical. dental. or optical examinations or treatment. 

Full-time employees accrue 1S dnvs per year. There is no 

limit on the amount that may be accrued . 

Leave Sharing -I'ermanent employees with more than 

12 months of service who have exhausted accrued sick 

and annual leave and who are absent from work 

because they suffer from , or have a relative or household 

member who suffers from , a serious health condition or 

life-threatening illness or iujurv, or who are eli,~ible for 

famil~' leave, are di,~ihle to receive annual or sick leave 

donated h~' state employees. 

~lilitary l.cavc - Emplo~'ecs are e1i,gihle Ill!'2ll days of paid 

military leave per federal fiseal year when ordered to mil­

itary duty, 

()r,ganizational Leave - <Jualif~'in ,g employees are 

e n t it led to tnkc leave with pa~' up to three days a 

year to u r t c ud m cc r i nus of j oh-rc la rc d p rofcs­

s i o n a l org<lnizations of which they are a member. 

.vnnu« I Leave.vccumul» tion Schedule 

YEARS OF ANNUAL ACCRUAL LIMITS 
CUM ULATIVE SERVICE ACCRUAL RATE VACATION PAID 

less th an 5 year s 15 d ays 45 days 30 days 

5 to 9 years 18 days 78 days 

10 to 19 year s 20 days 

60 days 

80 days 60 days 

20 years and over 2S days 80 days 60 days 

Enforced Leave - Employees may he ,~ra n ted paid 

time off from work for illness, injury, death of a member 

of their immediate families, or extreme personal disas­

tcr, I':nforeed leave is cha rged to sick leave and may 

not exceed employee's sick leave balance or 10 working 

days in a calendar year. 

(;overl1or.
 

P<lY 

M ~Iartin Luther Kina, .l r. D ay 

I 

lay 

 
I

ks~i\'ing

Thanksgi\'in~ 

)

.I

J

, 

e1i,gible

Ill!'annuallongcvity 

mcnts

ac cording  pay

accorduu; ' pa~

pay

s
$$ 

s

S2(X) S2,ll()ll 

2() 

bv  

$ 

 P aid Holidays 

Employees receive days off with pay for holidays as deter­


mined by the  Governor. 
Traditionally recognized holidays are:
 
• New Year's Day 
•   Martin Luther King, Jr. Day
• Presidents' Day 

• Memorial Day 

• Independence Day 

• Labor Day 

• Veterans Day 

• Tha nks giving  Day 

• Day after  Thanksgiving 
• Christmas D a y 

J u ry Services Leav e  - Employees are entitled to time 

off without loss of corupcnsation or leave when  

directed to perform jury d uty .LO NGEVITY 
Full-time employees a re eligibl e 

fo r

annual longevity
p ay­ments

, after they have completed two year's state 

employment , 

according

to 

pay

schedule below: 

TOTALYEARSOF SERVICE 
ANNUAL 
PAYMENT 

At least 2 years, but less than 4 year s $250 

At least 4 year s,but less than 6 years $426 

At least 6 years,but less than 8 years $626 

At least 8 years, but less than 10 yea rs $850 

At least 10 years, but less than 12 years $1,062 

At least 12 years, but less than 14 years $1,250 

At least 14 years, but less than 16 years 

$

1 ,500 

At least 16 years,but le ss than 18 years 

$

1,68 8 

At least 18 year s, but less than 20 years $1,900 

At least 20 years $2,000 

$200

will he added to the 

$2,000

payment for every addi­

t ional two year's service over 

20

year's service, 
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RETIREMENT 

Retirement is provided for full-time employees 
for the purpose of providing lifetime benefits . 
State employees qualifying for retirement bene­
fits receive two percent of their salary for each 
year of service. These benefits are paid in addi­
tion to any supplemental benefits received from 
social security. 

Disability retirement may be available for 
employees who must terminate cmploymcut 
due to health problems. 

Deferred Compensation is a voluntary supple­
mental retirement plan that enables employees 
to defer payment of a portion of their income to 
a later date by investing in a variety of options. 
The state currently contributes S2::i in matchtnu 
funds . Taxes are deferred until retirement when 
most participants expect to be in a lower tax 
bracket. 

OTHER BENEFITS 

Workers' Compensation is available to employ ­
ees injured on the job, under the provisions of 
the Workers' Compensation Act. which Includes 
salary replacement and medical expenses. 

OKDHS Pub. No. 01·08 Revised 1/05 
Thrs publica tion rs authorized by the Oklahoma Commission for Human Services In acco rdance with 
state and federal regula tions and prin ted by the Okla homa Depa rtment of Human Services at a cost 
of $208 .08 for 10,250 cop ies. Copies have been deposited With the Publica tions Clearinghouse of the 
Oklahoma Department of libraries. OKD HS offices may reques t copies on Adm-9 electronic supply 
orders . Members of the public may obtain copies by contacting the OKDHS Warehouse. (405)523­
1837 

l'rcm iurn 

(:( nupcnsatk HI 

.~e\'i tv
'orl,ers ' 

or.~anizations

, 

As an employee of the Oklahoma Department 
of Human Services. you will join one of 
Oklahoma's largest organizations  committed 
to helping Oklahoma families grow brighter 
futures. You will be the recipient of benefits 
including: 

PAID LEAVE BENEFITS 
• Annual Leave 
• Sick Leave 
• Shared Leave 
• Military Leave 
• Organizational Leave 
•	 Enforced Leave 
• Paid Holiday Leave 
• Jury Leave 

INSURANCE BENEFITS 
• Health 
•	 Dental 
• Life 
•	 Acciden tal Dea th and Dismembermen t 
•	 Short and Long Term Disability 

RETIREMENT 
•	 Oklahoma Public Employees Retirement 

System 
• Disability Retirement 
• Social Securi ty Con tribu tions 
• Deferred Compensation 

OTHER BENEFITS 
•	 Lon  gevity  Pay 
• Workers' Compensation 
•	 Reimbursement Accounts 
•	 Premium Conversion 
•	 Direct Deposit 
• Voluntary Payroll Deduction 
•	 Medicare Contributions 
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As an employee of the Oklahoma Department 
of l Iuman Services. you will join one of 
Oklnhoma's largest or.~anizations committed 
to helping Oklahoma families grow brighter 
futures , You will be the recipient of benefits 
includlug: 

PAID LEAVE BENEFITS 
• Annual Leave 
• Sid. Leave 
• Shared Leave 
• Mlltrarv Leave 
• Organlzuttonnl Leave 
•	 Enforced Leave 
• Paid Holiday Leave 
• .Iury Leave 

INSURANCE BENEFITS 
• l lcalth 
•	 Dental 
• Life 
•	 Accidcn tal Dea rh and Dismcmhcrmcn t 
•	 Short ami Long Term Disability 

RETIREMENT 
•	 Oklahoma Public Employees Retirement 

Sysrcm 
• Disability Retirement 
• Social Sccuri tv Con trihu tions 
• Ireferred (:( nupcnsatk HI 

OTHER BENEFITS 
•	 Lon.~e\'i tv Pay 
• \\'orl,ers ' Compensation 
•	 Reimbursement Accounts 
•	 l'rcm iurn Conversion 
•	 Direct Deposit 
• Voluntary Payroll Deduction 
•	 Medicare Contributions 

Great
 
Benet1ts
 
For employees ofthe 

Oklahoma Department 
ofHuman Services 

Human Resources
 
Management Division
 
Employment Services
 

P.O. Box 25352
 
2400 N. Lincoln Boulevard
 
Oklahoma City, OK 73125
 

(405) 521-3646
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RETIREMENT 

Retirement is provided for full-time employees 
for the purpose of providing lifetime benefits . 
State employees qualifying for retirement bene­
fits receive two percent of their salary for each 
year of service. These benefits are paid in addi­
tion to any supplemental benefits received from 
social security. 

Disability retirement may be available for 
employees who must terminate employm ent
due to health problems. 

Deferred Compensation is a voluntary supple­
mental retirement plan that enables employees 
to defer payment of a portion of their income to 
a later date by investing in a variety of options. 
The state currently contributes $25  in matching
funds . Taxes are deferred until retirement when 
most participants expect to be in a lower tax 
bracket. 

OTHER BENEFITS 

Workers' Compensation is available to employ
ees injured on the job, under the provisions of 
the Workers' Compensation Act, which Includes 
salary replacement and medical expenses. 

OKDHS Pub. No. 01-08 Revised 1/05 
T hi s publica tion is authorized by the Oklahoma Commission for Human Services In acco rdance with 
state and federal regula tions and prin ted by the Okla homa Depa rtment of Human Services at a cost 
of $208 .08 for 10,250 cop ies. Copies have been deposited With the Publica tions Clearinghouse of the 
Oklahoma Department of libraries. OKD HS offices may reques t copies on Adm-9 electronic supply 
orders . Members of the public may obtain copies by contacting the OKDHS Warehouse. (405)523­-
1837 




