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INSTRUCTIONS FOR FILING MANUAL MATERIAL

OAC is the acronym for Oklahoma Administrative Code. If OAC appears before a number
on an Appendix or before a Section in text, it means the Appendix or text contains rules or
administrative law. Lengthy internal policies and procedures have the same Chapter number
as the OAC Chapter to which they pertain following an "OKDHS" number, such as personnel
policy at OKDHS:2-1 and personnel rules at OAC 340:2-1. The "340" is the Title number that
designates OKDHS as the rulemaking agency; the "2" specifies the Chapter number; and
the "1" specifies the Subchapter number.

The chronological order for filing manual material is: (1) OAC 340 by designated Chapter
and Subchapter number; (2) if applicable, OKDHS numbered text for the designated
Chapter and Subchapter; and (3) all OAC Appendices with the designated Chapter number.
For example, the order for filing personnel policy is OAC 340:2-1, OKDHS:2-1, and OAC
340:2 Appendices behind all Chapter 2 manual material. Any questions or assistance with
filing manual material will be addressed by contacting Policy Management Unit staff at
405-521-4326.

REMOVE INSERT

340:110-3, Table of Contents 340:110-3, Table of Contents, pages 1-6,
revised 7-1-07

340:110-3-130 e
340:110-3-132 e
340:110-3-132 e
340:110-3-133 e
340:110-3-134 e
340:110-3-135 e
340:110-3-236 e
340:110-3-137 e
340:110-3-138 e
340:110-3-139 e
340:110-3-240 e
340:110-3-142 e
340:110-3-142 e

340:110-3-1243 e



REMOVE INSERT
340:110-3-244 e
340:110-3-1860 e
340:110-3-182 e
340:110-3-182 e
340:110-3-183 e
340:110-3-184 e
340:110-3-185 e
340:110-3-186 e
340:110-3-187 e
340:110-3-188 e
340:110-3-189¢ e
340:110-3-2¢0 e
340:110-3-192 e
340:110-3-192 e
340:110-3-193 e

340:110-3-193.2 e
340:110-3-194 e
340:110-3-19%5 e

340:110-5, Table of Contents 340:110-5, Table of Contents, pages 1-3,
revised 7-1-07

340:110--80 e
340:110-5-82 e
340:110-5-82 e
340:110-5-83 e
340:110-5-84 e

340:110-5-85 e



REMOVE
340:110-5-86
340:110-5-87
340:110-5-88
340:110-5-89
340:110-5-90
340:110-5-91
34-:110-5-92
340:110-5-93
340:110-5-94
340:110-5-95
340:110-5-96
340:110-5-97
340:110-5-98

340:110-5-99

INSERT



LICENSING SERVICES

OAC 340:110-3 (p1)

SUBCHAPTER 3. LICENSING STANDARDS FOR CHILD CARE FACILITIES

PART 1. REQUIREMENTS FOR CHILD CARE CENTERS

Section

340:110-3-1. Purpose

340:110-3-2. Definitions

340:110-3-3. Necessity and issuance of license

340:110-3-4. Requirements [REVOKED)]

340:110-3-5. Organization

340:110-3-5.1. Policy and procedure

340:110-3-6. Records

340:110-3-7. Staff [REVOKED]

340:110-3-7.1. Requirements for child care center employees

340:110-3-8. Staff training [REVOKED]

340:110-3-9. Tuberculosis testing [REVOKED]

340:110-3-9.1. Supervision of children

340:110-3-10. Parent - staff communication

340:110-3-11. Physical facilities

340:110-3-12. Safety and sanitation [REVOKED]

340:110-3-13. Licensed capacity [REVOKED]

340:110-3-14. Indoor equipment

340:110-3-15. Minimum equipment and supplies [REVOKED]

340:110-3-16. Minimum equipment and supplies for each group of four infants
[REVOKED]

340:110-3-17. Minimum equipment and supplies for each group of six toddlers
[REVOKED]

340:110-3-18. Minimum equipment and supplies for each group of eight 2-year-
old's [REVOKED)]

340:110-3-19. Minimum equipment and supplies for each group of 12 three-year-
old's [REVOKED]

340:110-3-20. Minimum equipment and supplies for each group of 15 four-and-
five-year-old's [REVOKED]

340:110-3-21. Minimum equipment and supplies for each group of 20 children age
six and older [REVOKED]

340:110-3-22. Outdoor safety and play equipment

340:110-3-23. Program [REVOKED]

340:110-3-24. Suggested full-day program [REVOKED]

340:110-3-25. Care of infants, toddlers, and two-year-olds

340:110-3-25.1.
340:110-3-25.2.
340:110-3-25.3.

Care of preschool children
Care of school-age children
Care of children with disabilities

LICENSING STANDARDS FOR CHILD CARE FACILITIES REVISED 7-1-07
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LICENSING SERVICES

340:110-3-25.4.
340:110-3-25.5.
340:110-3-25.6.

340:110-3-26.
340:110-3-27.
340:110-3-28.
340:110-3-29.
340:110-3-30.
340:110-3-31.
340:110-3-32.
340:110-3-33.

340:110-3-33.1.
340:110-3-33.2.
340:110-3-33.3.

340:110-3-34.

Water activities

Rest time

Night-time care

Behavior and guidance

Health

Food and nutrition

Transportation

Night time care [REVOKED]

Food service and sanitation requirements

Building, equipment, utilities and grounds [REVOKED]
Fire safety

Requirements for drop-in centers

Requirements for child care centers for sick children
Requirements for day camps

Guidelines for use in the study of day care centers [REVOKED)]

PART 2. REQUIREMENTS FOR PART-DAY CHILDREN'S PROGRAMS

340:110-3-35.
340:110-3-36.
340:110-3-37.
340:110-3-38.
340:110-3-39.
340:110-3-40.
340:110-3-41.
340:110-3-42.
340:110-3-43.
340:110-3-44.
340:110-3-45.
340:110-3-46.
340:110-3-47.
340:110-3-48.
340:110-3-49.

340:110-3-49.1.
340:110-3-49.2.
340:110-3-49.3.
340:110-3-49.4.
340:110-3-49.5.
340:110-3-49.6.
340:110-3-49.7.

Purpose and policy of the law

Definitions

Necessity and issuance of license
Requirements

Organization

Policy and procedure

Records

Requirements for part-day program employees
Supervision of children

Physical facilities

Indoor equipment

Outdoor safety and play equipment

Care of infants, toddlers and two-year-olds
Learning experiences

Water activities

Rest time

Behavior and guidance

Health

Food and nutrition

Transportation

Food service and sanitation requirements
Fire safety

PART 3. JUVENILE DETENTION FACILITIES [REVOKED]

REVISED 7-1-07
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340:110-3-50.
340:110-3-51.
340:110-3-52.
340:110-3-53.
340:110-3-54.
340:110-3-55.
340:110-3-56.
340:110-3-57.
340:110-3-58.
340:110-3-59.
340:110-3-60.
340:110-3-61.
340:110-3-62.
340:110-3-63.
340:110-3-64.
340:110-3-65.
340:110-3-66.

Purpose and policy of the law [REVOKED]
License [REVOKED]

Legal base [REVOKED]

Type of facilities [REVOKED]

Requirements [REVOKED)]

Organization administration and finances [REVOKED]
Policy and procedure manual [REVOKED]
Admission procedure and criteria [REVOKED]
Records [REVOKED]

Release policy and procedure [REVOKED]
Juvenile rights [REVOKED]

Staff requirements [REVOKED]

Security and control [REVOKED)]
Program/services [REVOKED)]

Physical plant/facility requirements [REVOKED]
Food service, sanitation and hygiene [REVOKED)]
Safety and emergency [REVOKED]

PART 5. REQUIREMENTS FOR FAMILY CHILD CARE HOMES AND LARGE

340:110-3-80.
340:110-3-81.
340:110-3-82.
340:110-3-83.
340:110-3-84.
340:110-3-85.
340:110-3-86.
340:110-3-87.
340:110-3-88.
340:110-3-89.
340:110-3-89.1.
340:110-3-90.
340:110-3-91.
340:110-3-92.
340:110-3-93.
340:110-3-94.
340:110-3-95.
340:110-3-96.
340:110-3-97.
340:110-3-97.1.

FAMILY CHILD CARE HOMES

Purpose and policy of the law

Definitions

Necessity and issuance of license

Family day care home standards [REVOKED]
Ages and number of children

Requirements for caregivers

Home environment

Transportation

Records

School [REVOKED]

Parent communication

Child health

Daily routine and equipment

Guidance and discipline

Infants and toddlers

Food and nutrition

Equipment [REVOKED]

References [REVOKED]

Fire safety

Requirements for large family child care homes

LICENSING STANDARDS FOR CHILD CARE FACILITIES
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340:110-3-98.

Guidelines for use in the study of family day care homes

[REVOKED]

PART 7. STANDARDS FOR EMERGENCY SHELTERS [REVOKED]

340:110-3-115.
340:110-3-116.
340:110-3-117.
340:110-3-118.
340:110-3-119.
340:110-3-120.
340:110-3-121.
340:110-3-122.
340:110-3-123.
340:110-3-124.
340:110-3-125.
340:110-3-126.
340:110-3-127.

Purpose and policy of the law [REVOKED]
Definition [REVOKED]

License [REVOKED]

Standards for shelters [REVOKED]
Organization [REVOKED]

Administration [REVOKED]

Finances [REVOKED]

Personnel and staffing policies [REVOKED]
Admissions and discharge [REVOKED)]
Records and reports [REVOKED)]

Child care and development [REVOKED)]
Construction and fire safety [REVOKED)]
Health standards [REVOKED)]

PART 8. REQUIREMENTS FOR CHILDREN'S SHELTERS [REVOKED]

340:110-3-130.
340:110-3-131.
340:110-3-132.
340:110-3-133.
340:110-3-134.
340:110-3-135.
340:110-3-136.
340:110-3-137.
340:110-3-138.
340:110-3-139.
340:110-3-140.
340:110-3-141.
340:110-3-142.
340:110-3-143.
340:110-3-144.

Purpose and policy of the Law [REVOKED]
Definitions [REVOKED)]

License [REVOKED]

Public access to records [REVOKED]
Complaint investigation [REVOKED)]
Revocation of license or refusal to renew [REVOKED)]
Organization and administration [REVOKED]
Personnel [REVOKED]

Program requirements [REVOKED]

Direct service management [REVOKED]
Food and nutrition [REVOKED)]

Physical environment and safety [REVOKED]
Transportation [REVOKED)]

Construction and fire safety [REVOKED)]
Health regulations [REVOKED]

PART 9. REQUIREMENTS FOR RESIDENTIAL CHILD CARE FACILITIES

340:110-3-145.
340:110-3-146.

Purpose and policy of the law
Definitions
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340:110-3-147.
340:110-3-148.
340:110-3-149.
340:110-3-150.
340:110-3-151.
340:110-3-152.
340:110-3-153.

340:110-3-153.1.
340:110-3-153.2.

340:110-3-154.

340:110-3-154.1.
340:110-3-154.2.
340:110-3-154.3.
340:110-3-154.4.
340:110-3-154.5.

340:110-3-155.
340:110-3-156.
340:110-3-157.
340:110-3-158.
340:110-3-159.
340:110-3-160.
340:110-3-161.
340:110-3-162.
340:110-3-163.
340:110-3-164.
340:110-3-165.
340:110-3-166.
340:110-3-167.
340:110-3-168.
340:110-3-169.

License

Technical assistance

Complaint investigation

Denial or revocation of license

Public records

Organization and administration

Finances

Personnel

Supervision of residents

Social services

Program

Behavior management

Health and medical services

Food and nutrition

Transportation

Personnel [REVOKED]

Staff training [REVOKED]

Physical facility and equipment

Program [REVOKED]

Health and medical services [REVOKED]
Food and nutrition [REVOKED]

Transportation [REVOKED)]

Behavior management [REVOKED]

Health regulations: Buildings, utilities, and grounds
Food service and sanitation requirements
Construction and fire safety

Requirements for regimented residential programs
Requirements for children's shelters
Requirements for residential treatment facilities
Requirements for secure care facilities

PART 11. REQUIREMENTS FOR THERAPEUTIC CAMPS [REVOKED]

340:110-3-180.
340:110-3-181.
340:110-3-182.
340:110-3-183.
340:110-3-184.
340:110-3-185.
340:110-3-186.

340:110-3-187.

Purpose [REVOKED]

Therapeutic camp [REVOKED)]

Necessity and issuance of license [REVOKED)]

Scope of requirements [REVOKED)]

Organization [REVOKED]

Personnel [REVOKED]

Programs; rights and responsibilities; discipline; grievances
[REVOKED]

Admission; intake study [REVOKED]
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340:110-3-188.
340:110-3-189.
340:110-3-190.
340:110-3-191.
340:110-3-192.
340:110-3-193.

340:110-3-193.1.

340:110-3-194.
340:110-3-195.

Records [REVOKED]

Health care [REVOKED]

Security practices [REVOKED]

Food and nutrition [REVOKED]

Transportation [REVOKED)]

Requirements for special activities [REVOKED]
Physical facility [REVOKED]

Food service sanitation [REVOKED]

Building and fire safety [REVOKED]

PART 14. REQUIREMENTS FOR SCHOOL-AGE PROGRAMS

340:110-3-220.
340:110-3-221.
340:110-3-222.
340:110-3-223.
340:110-3-224.
340:110-3-225.
340:110-3-226.
340:110-3-227.
340:110-3-228.
340:110-3-229.
340:110-3-230.
340:110-3-231.
340:110-3-232.
340:110-3-233.
340:110-3-234.
340:110-3-235.
340:110-3-236.
340:110-3-237.
340:110-3-238.
340:110-3-239.
340:110-3-240.
340:110-3-241.
340:110-3-242.

Purpose

Definitions

Necessity and issuance of license
Organization

Policy and procedure

Records

Requirements for school-age program employees
Supervision of school-age children
Parent - staff communication
Physical facilities

Equipment

Outdoor safety and play equipment
Care of school-age children

Care of children with disabilities
Water activities

Night-time care

Behavior and guidance

Health

Food and nutrition

Transportation

Food service and sanitation requirements
Fire safety

Requirements for day camps

REVISED 7-1-07
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SUBCHAPTER 5. REQUIREMENTS FOR CHILD-PLACING AGENCIES

PART 1. REQUIREMENTS FOR CHILD-PLACING AGENCIES

Section
340:110-5-1.
340:110-5-2.
340:110-5-3.
340:110-5-4.
340:110-5-5.
340:110-5-6.
340:110-5-7.
340:110-5-8.
340:110-5-9.
340:110-5-10.
340:110-5-11.

340:110-5-11.1.

340:110-5-12.
340:110-5-13.

340:110-5-14.

340:110-5-24.
340:110-5-25.
340:110-5-26.
340:110-5-27.
340:110-5-28.
340:110-5-29.
340:110-5-30.
340:110-5-31.
340:110-5-32.
340:110-5-33.
340:110-5-34.
340:110-5-35.
340:110-5-36.
340:110-5-37.

340:110-5-37.1.

340:110-5-38.

Purpose

Legal base

Definitions

License

Construction and fire safety [REVOKED)]
Organization and administration

Finances

Personnel

Executive director qualifications

Child placement supervisor qualifications

Social services staff qualifications

Contracted staff qualifications and requirements
Personnel records

Training for executive director or administrator and social services
staff

Placement policy

PART 3. REQUIREMENTS FOR ADOPTION AGENCIES

Policy

Services for birth parents

Services for older children [REVOKED]
Adoptive child study background information
Adoptive home recruitment [REVOKED]
Adoptive home orientation and screening
Adoptive family assessment

Notification to adoptive parents

Disposition of records and confidentiality
Placement

Adoption of older children and children with special needs
Placement of Indian children

International adoptions

Post-placement supervision

Post-adoption services

Subsequent adoptive placements

PART 5. REQUIREMENTS FOR FOSTER HOME AGENCIES

REQUIREMENTS FOR CHILD-PLACING AGENCIES
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340:110-5-55.
340:110-5-56.
340:110-5-57.
340:110-5-58.
340:110-5-59.
340:110-5-60.
340:110-5-61.
340:110-5-61.1.
340:110-5-62.
340:110-5-63.
340:110-5-64.

Requirements

Categories of foster care
Requirements for foster home agencies
Requirements for foster parents
Number of children

Foster home requirements

Children's rights

Alternative care arrangements
Discipline and behavior management
Records

Foster family file [REVOKED]

PART 7. REQUIREMENTS FOR GROUP HOMES [REVOKED]

340:110-5-80.
340:110-5-81.
340:110-5-82.
340:110-5-83.
340:110-5-84.
340:110-5-85.
340:110-5-86.
340:110-5-87.
340:110-5-88.
340:110-5-89.
340:110-5-90.
340:110-5-91.
340:110-5-92.
340:110-5-93.
340:110-5-94.
340:110-5-95.
340:110-5-96.
340:110-5-97.
340:110-5-98.
340:110-5-99.

PART 9. REQUIREMENTS FOR INDEPENDENT LIVING PROGRAMS

340:110-5-115.
340:110-5-116.
340:110-5-117.
340:110-5-118.

Definition [REVOKED]

Program description [REVOKED)]

Admission [REVOKED]

Service planning [REVOKED]

Staff-child ratio [REVOKED]

Child care staff requirements [REVOKED)]

Child care staff training [REVOKED]

Auxiliary personnel [REVOKED]

Case records [REVOKED]

Children's rights [REVOKED]

Education [REVOKED]

Behavior management [REVOKED)]

Personal health and medical services [REVOKED]
Food and nutrition [REVOKED]

Transportation [REVOKED)]

Physical facility, location and equipment [REVOKED]
Sanitation and safety [REVOKED]

Furnishings and décor [REVOKED]

Construction and fire safety [REVOKED)]

Health regulations [REVOKED]

Independent living

Transitional Living [REVOKED]
Program description
Responsibilities of the agency

REVISED 7-1-07
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340:110-5-119.
340:110-5-120.
340:110-5-121.
340:110-5-122.
340:110-5-123.
340:110-5-124.

Training and life-skills assessment
Service agreement

Physical facility

Supervision and support
Emergency procedures
Conclusion of participation

REQUIREMENTS FOR CHILD-PLACING AGENCIES
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