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OKLAHOMA DEPARTMENT OF HUMAN SERVICES

Certification Program Repayment Agreement
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The following constitutes the Certification Program Repayment Contract between 
     
 hereinafter referred to as the Recipient, and the Oklahoma Department of Human Services, hereinafter referred to as OKDHS. The Recipient is a full time permanent employee of OKDHS.

1. The Recipient agrees that the      
 Certification Program is voluntarily being completed and is not a condition of employment for the job family descriptor and level for position occupied by him or her as stated in Merit Rule OAC 530:10-7-24.

2. The Recipient agrees to remain an OKDHS employee for two calendar years beyond the date that the specified Certification Program has been completed. If the Recipient is terminated or has voluntarily resigned or retired from OKDHS employment before the conclusion of the required period, s/he agrees to repay the costs for the Certification Program. The attached schedule of costs include all registration and testing fees, travel reimbursement, and Educational Incentive Award monies associated with the specified Certification Program.

3. The Recipient authorizes OKDHS to deduct the total amount of funds from his or her final pay warrant. If amount of the final pay warrant is not sufficient to cover costs, OKDHS will institute collection proceedings.

4. The Recipient agrees that to receive an exemption from this agreement, due to special circumstances, a written request must be submitted to and approved by the OKDHS chief officer before the conclusion of the required period.

5. The Recipient acknowledges that s/he has read, understands, and agrees to abide by the terms and conditions in this Agreement.

	
	
	     

	Employee signature
	
	Date


State of:
     

County of:
     

Sworn to and subscribed before me this      
 day of      
, 20     

	
	
	     
	
	     

	Notary public
	
	My commission number
	
	Expires

	Approved:
	
	
	     

	
	Chief officer signature
	
	Date
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